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1. O0mue moJi0KeHust

1.1. Hacrosimee [lonoxeHnue 00 3JIEKTPOHHOM KIIACCHOM >KypHalie (nanee —
[Tonoxenue) pa3zpaboTaHO HAa OCHOBAaHUHU JEHCTBYIOLIETO 3aKOHOIATENIbCTBA
Poccuiickoii denepaniu 0 BEACHUU JOKYMEHTOOOOpOTa M ydeTa Yy4eOHO-
NEeJaroru4eckoi 1eaTeIbHOCTH:

» OenepanpHoro 3axkoHa oT 29.12.2012 Ne 273-®3 «O06 oOpa3oBaHuH B
Poccuniickon @enepannny;

* ®enepanbHoro 3akoHa Poccuiickoit ®eneparuu ot 27.07.2006r Ne 152-03
«O nepcoHaNbHBIX JaHHBIXY;

» O®enepanbHOro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006 No 149-D3
«O0 undopmanuu, THGOPMAIIMOHHBIX TEXHOJOTHSAX U O 3alIUTE UHHOPMALIHI

* [Ipukazom MuHucCTEPCTBA 3APABOOXPAHEHHUS] W COLMAIBHOIO PA3BUTHUS
Poccuiickoit ®enepanuun or 26 asrycra 2010 roma Ne761 «OO0 yTBepkKaeHUH
EnuHoro kBanm(uUKAIMOHHOTO CHpPAaBOYHUKA JOJDKHOCTEW  PYKOBOJIUTEIEH,
CHEIMAIMCTOB M CIyXamux», pazaen «KBanupukanmoHHbIE XapaKTEPUCTUKH
JOJKHOCTEN pabOTHUKOB 00pa30BAHUS.

1.2. Dnextponusblit xkypHan (2K) sBiIseTCs TocyJaapCTBEHHBIM HOPMAaTHBHO-
(MHAHCOBBIM JJOKYMEHTOM M BEJIEHHUE €ro O0sA3aTEeNbHO IS KaXKIIOro YUHUTENs U
KJIACCHOTO PYKOBOJIUTENS.

1.3. DneKTpOHHBIM KJIACCHBIM YPHAJIOM Ha3bIBA€TCS KOMIUIEKC MPOrPaMMHBIX
CPEICTB, BKIIOYAIOIINI 0a3y TaHHBIX U CPEACTBA JOCTyMA K HEM.

1.4. DneKTpOHHBIN KJIACCHBIH KypHAJ CIYKUT JUIsl pELUIEHUS 3a/1a4, OMMUCAHHBIX
B I1. 2 Hacrosuero [lomoxeHus.

1.5. Hacrosiee Ilonoxkenue ycraHaBiIMBaeT eAUHbIE TPEOOBAHUS IO BEJICHUIO
AJIEKTPOHHOI'O YypHaja YCIEeBAaeMOCTH/ 3JIEKTPOHHOTO JAHEBHUKA 0O0YyYarollerocs
(DXK/DM), ompenensieT TMOHATHSA, IEJU, TpeOOBaHUS, OpraHU3aIUuI0 W PpadoTy
AJIEKTPOHHOTO KiaccHoro xypHana MBOY «COII c. lauy-Bop3oit» (mamee —
IKOJIa, 00111e00pa3oBaTeIbHAs OpraHU3aIus).

1.6. DJEKTpOHHBIN KypHajd [JOJDKEH MOJAECPKUBATHCS B  AKTyaJlbHOM
COCTOSIHUMU.

1.7. Tlonb3oBarenssMu 3JIEKTPOHHOTO >KypHajla SIBIIAKOTCA: aJIMUHUCTpALU
IIKOJIbI, YYUTES, KIIACCHBbIE PYKOBOJIUTENH, 00yUaIOIIUECs] U POIUTEIH.

1.8.  DnekTpoHHBIA  KypHaJ  SIBISETCS  4acThi0o  MHGOPMAILMOHHO-
00pa3oBaTeNbHON CUCTEMBI IITKOJIBI.

1.9. B cnyuyae HeBblonHeHUs JaHHOro IlonoskeHus aaMUHUCTpaLUs
o0Opa3oBaTeNbHON OpraHU3alid HMMEET MpPaBO Hajarath JAMCHUIIMHAPHBIC
B3BICKAHMS B YCTAHOBJIEHHOM JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM MOPSJIKE.

2. 3aga4u, pemaemMble ¢ MOMONIbIO YJIEKTPOHHOTO KJIACCHOTIO KypHaJIa



INIeKMPOHHBILL HCYPHATL UCNOTILIYemCsl OJisl peUleHUsl Ce0VIoWux 3a0ay.

2.1. XpaHeHue 1aHHbIX 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH 00YyYaIOIUXCsl.

2.2. BeiBog wuH(popmanuu, xpassieics B 0a3e NaHHbIX, Ha OyMa>KHbIN
HOCHUTENb NIl 0OpMIIEHUS B BUJE JOKYMEHTA B COOTBETCTBUM C TpeOOBaHUAMHU
POCCHIICKOTO 3aKOHOATENbCTBA.

2.3. OnepatuBHBINA JOCTYN K OLEHKAM 3a BECh MEPUOJ BEICHUS >KypHaia IOo
BCEM IpeaMeTaM B JIF000€ BpeMsi.

2.4. ABTOMaTHM3auus CO3JaHHSI NEPUOJUYECKUX OTYETOB YUYUTENEH U
aJIMUHUCTPALIUH.

2.5. CpoeBpemeHHOe MHGOPMHpPOBAHHUE  POAMUTENEH MO  BOMpPOCaM
YCIEBAEMOCTH U TIOCEIAEMOCTH UX JIeTEH.

2.6. KoHTponb BBINMOMHEHHS OOpa30BATENbHBIX IMPOTPAMM, YTBEPIKIECHHBIX
y4eOHBIM TJIAHOM Ha TeKYUIUil y4eOHBbIi ro.

2.7. Co3nanue enuHOW 0a3bl KajdeHIApHO-TEMAaTHUECKOTO IUIAHUPOBAHUS IO
BCEM yUYEOHBIM MpeaMEeTaM U MapajiesisiM KJIaccoB.

2.8. Coznanue U peau3aius AUCTAaHIIMOHHBIX YYEOHBIX KYpPCOB.

2.9. Coznanue nopthoiaruo o0ydaronuxcs, me1aroroB.

2.10. Co3ganve ycloBUM il JAUCTAHIIMOHHOTO  KOHCYJIBTUPOBAHUS
3a00JIEBLINX JCTEH.

2.11. Pa3paboTka 1 nMpoBeleHNE TUATHOCTHUYECKUX U TECTOBBIX PaboT C LIEJIbI0
IPOMEKYTOYHOTO U UTOTOBOTO KOHTPOJIS.

2.12. ABromaTuzaunMs CO34aHUS MPOMEXKYTOUHBIX M HWTOTOBBIX OTYETOB
yuUTeNeH-PEeIMETHUKOB, KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIUH.

2.13. ObecneueHre BO3MOXXHOCTH TMPSAMOTO OOIIEHUS] MEXIY YUYUTEISIMH,
aIMUHUCTpALIMEH, POAUTENSIMU W OOYy4YalOIIUMHCS BHE 3aBUCUMOCTH OT UX
MECTOMOJIOKEHHUS.

3. IIpaBuia u NOPsiA0OK PadOTHI € JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. UnxeHep Mo KOMIBIOTEPAM yCTaHABIMBAET MPOTpaMMHOE OOecCIeueHue,
HEo0X0oauMoe il paboThl MEKTPOHHOIO )KypHajla, U O0ECeunBaeT HaJylexKaliee
(YHKIIMOHUPOBAHME CO3JaHHON IPOrPaMMHO-AINIAapPATHOMN Cpebl.

3.2. Ilosp30BaTeny NONy4arOT PEKBU3UTHI IOCTYIA K DJIEKTPOHHOMY KYpPHAIly B

CICAYIOMEM IMOPAAKE:
* Y‘-II/ITCJ'IH, KJIACCHBIC PYKOBOAWUTCIIN, aAMUHHUCTPALUS I10JYHIA0T PCKBU3UTHI

nocTyna y anMuHuctpaTopa XK.
* Pomutenmn u oOydJaromiyiecsi CaMOCTOATEIBHO PETUCTPUPYIOTCS B CHCTEME
AIIEKTPOHHBIN KypHAJ/3JIEKTPOHHBIN THEBHUK (DXK/D]1).



3.3. KnaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3aIOJIHSIOT KYpPHAI U CIEIAT 3a
JIOCTOBEPHOCTBIO JIaHHBIX 00 O00YyYarolMXcs M UX POJUTENAX B COOTBETCTBUU C
MHCTPYKLHEH.

3.4. Yuutensa akkKypaTHO M CBOEBPEMEHHO 3aHOCST JAAaHHbIE 00 y4eOHBIX
nporpaMMax W HMX NPOXOXKIEHUH, OO0 YCIIEBaeMOCTH U  IOCEIIaeMOCTH
o0y4aromuxcs, JOMaTHUX 33JJaHUSIX B COOTBETCTBUU C MHCTPYKITUEH.

3.5. 3amecTuTenu nupekropa mKoJbl mo YBP ocymecTBiaser nepuoanyeckuii
KOHTPOJIb 32 BEJICHUEM JJIEKTPOHHOTO XypHasa, COACp KAl MPOLEHT y4yacTus B
padoTe, IpoUEHT O0y4aroUMXcsl, HE MMEIOIINUX OLCHOK, MPOLIEHT 00ydYarouxcs,
MMEIOLINX OJHY OLIEHKY, 3allUCh JOMAILIHErO 3a/1aHusl, y4yeT IPOHAEHHOIO yueOHOTOo
MmaTepuana.

3.6. Pomutenn u oOywaromigecsi MMEIOT JOCTYN TOJBKO K COOCTBEHHBIM
JaHHBIM W ucnonb3yioT OXK/DJ s ero mpocMoTrpa B COOTBETCTBHH  C
WHCTPYKLIUEN.

4. IlpaBa, 0013aHHOCTH

4.1. IIpaBa:

4.1.1. Bce mosb3oBaTend MUMEIOT MPABO JIOCTYNMA K DJIEKTPOHHOMY >KypHaLy
€KETHEBHO U KPYIJIOCYTOYHO.

4.1.2. Bce nmonb30BaTeN UMEIOT IPaBO Ha CBOEBPEMEHHbIE KOHCYJIbTAIIUU T10
BOIIPOCaM PabOTHI C 3JIEKTPOHHBIM KYPHAIIOM.

4.1.3. Ilo pe3ynbTaTaM MPOBEPKU AAMUHUCTPATOP, YUUTENS U KJIACCHBIE
PYKOBOJMTEIM BIPaBE pACCUMTHIBATh HAa MPEMHAIIBHOE BO3HATPAXKIECHUE 110 UTOraM
y4€OHBIX MEPUOIOB.

JIMpexTop HIKOIbl UMEET IPaBo:

* HazHauaTh COTPYIHHUKOB IIKOJbl Ha HUCIOJHEHHS OOs3aHHOCTEH B

COOTBETCTBUU C JAHHBIM IOJIOKEHUEM;

» O003HayaTh TeMbI AJs1 OOCYXKIEHHS, Kacarolurecs y4eOHO-BOCIUTATEIbHOM
NEATENBHOCTH, U IPOLIECCA YIIPABIICHUS LIKOJIOW;

* [IyOnukoBaTh MpuKa3bl U TOJIOKEHUS, M3[aBaeMble B IIKOJIE, B paszjeie
«JlOKyMEHTBI».

3amectutelb qupekTopa 1o Y BP umMeer npago:

* [lonyyaTh CBOEBPEMEHHYK) HMHAMBUIYAIbHYK) KOHCYJBTAL[MIO IO BOIpPOCaM

paboThI C STEKTPOHHBIM KYPHAJIOM;

* O6cyxnath  JIOOYH0  TeMy, Kacamomlylocs  Y4eOHO-BOCIUTATEIHHOM
NeSATETLHOCTH, U TIPOIIeCcca YIIPaBICHUS IIKOJION;

* BecTu TM4HOE 37E€KTPOHHBIE TTOPTHOITHO.

AnvunaucTtpartop o 9K/ 1 umeer npaBo:




* O6cyxnath  JIOOYH0  TeMy, Kacamollylocs  Yy4eOHO-BOCIUTATEIHHOM
JCSITEIILHOCTH, U MPOLIecca YIPABICHHS IIKOJION;

» CoCTaBJISITh MPEJCTABICHUE AUPEKTOPY IIKOJIY Ha MPEMUPOBAHUE YUHUTEIICH
0 pe3ysibTaTaM pabOThI C ATIEKTPOHHBIM KYPHAJIOM.

WHxeHep 1o KOMIIBIOTEpaM HMEeT IIPABO:

*O0CyX1aTh ¥ BHOCUTh TMPEMIOKEHUS IO YIY4YIICHUIO paldoThl ¢
AJIEKTPOHHBIM KYPHAJIOM U JTHEBHUKOM.
TeOTOP UMEET TIPABO:

*O0CyXnaTh M BHOCUTh MPEMIOKEHUS MO YIY4YIIEHUI0 paboThl C
AJIEKTPOHHBIM KYPHAJIOM U THEBHUKOM.
Yuutenb-npeIMETHUK UMEET MPaBo:

* [lomydath CBOEBPEMEHHYIO KOHCYJbTAllMI0 [0 BOMpOcaM paboThl ¢
AJEKTPOHHBIM KYPHAJIOM;

 DopMUpOBaTL  CBOM  DJEKTPOHHBIC  Y4YEOHBIE  KypChl,  WTOTOBHIE,
MPOMEKYTOUHbIE W KOHTPOJBHBIE TECTOBBIE PAOOTHI M WCIIOJIB30BATh HMX TIPH
MIPOBE/ICHUU YPOKOB;

* O6cyxaath OOy  TeMy, KacawIlylcs  y4eOHO-BOCIUTATEIbHON
JIESITEILHOCTH M TIpolecca YIpaBICHUS IKOJIOW;

*O0CyXnaTh ¥ BHOCUTh TMPEMIOKEHUS IO YIY4YIICHUIO pabdoThl ¢
AJIEKTPOHHBIM KYPHAJIOM U IHEBHUKOM,;

 [Ipu CBOEBPEMEHHOM, MOJHOM M KAYE€CTBEHHOM 3aIlOJHECHUU 3JIEKTPOHHOTO
XKypHaia (opMupoBaTh OTUETHI MO paboTe B ANEKTPOHHOM Buae: KamenmapHo-
TeMaTH4eckoe IlaHupoBaHue;, MTorm ycmeBaemMoCTH MO TpeAMEeTy 3a Yy4deOHbIN
nepuoa; OTYeT yduTeNsI-IpeAMETHHKA 10 OKOHYAaHWU Y4Ye€OHBIX TIEPHUOJIOB U
UTOTOBBIM;

» Co3naBath U MMyOJIUKOBATh OOBSIBJICHUS HA SJIEKTPOHHOM JIOCKE OOBSBICHUN;

» Bectu TU4HOE AIEKTPOHHOE TOPTHOIHO.

KitaccHBIM pPYKOBOJAMTEIH HMEET IIPABO:

* [lomyyaTh CBOEBPEMEHHYIO KOHCYJBTAllMIO TIO BOMNpOCaM paboOThl C
JIEKTPOHHBIM )KYPHAJIOM;

* O0cyxnaTe  JOOyH0  TeMy, Kacawllylocs  y4eOHO-BOCIUTATEIbHOM
NEATEIbHOCTH U ITpoLiecca YIIPaBICHUs IIKOJION;

* [Ipu cBOEBpPEMEHHOM, ITOJIHOM U Ka4€CTBEHHOM 3aIlOJIHEHHH J3JIEKTPOHHOIO
KypHaJla YYUTEISIMHU-TIPEAMETHUKAMH (OPMHUpPOBATH OTYETHl 1O paboTe B
NEKTpOHHOM  Buae: OtTyeT 0 mocemaeMocTd kinacca (Mo Mecdram);
[TpenBapuTenbHBIM OTYET KJIACCHOTO PYKOBOIUTENS 3a yueOHbIH mepuoxa; Oryer
KJIACCHOI'O PYKOBOAMTENS 3a y4eOHbI nepuon; Mrorm ycmeBaemoctu Kiacca 3a
yueOHbIl nnepuoj; CBOJIHAsE BEIOMOCTh yU€Ta yCIeBAEMOCTH 00ydaroluXxcsl Kiacca,
CBoJiHas1 BEIOMOCTB Y4€Ta MOCEIAaeMOCTH.



» ®opmupoBaTh Tipu Heobxommmoctu «HHpopManmoHHOE THUCHMO IS
poautenein» B OyMaXHOM BHJE JUIA BKICUBAaHHWS B OOBIYHBIA JTHCBHHK
o0yuaronierocs;

» Co3/1aBath M IMyOJIMKOBATh OOBSBICHUS HA DJICKTPOHHOMN JOCKE OOBSABICHUN;

» Bectu TM4HOE AIEKTPOHHOE TOPTHOIHO.

4.2. O0s13aHHOCTH:

JIMpeKTOp OpraHm3aliy, OCYIIECTBISIONIYI0 00pa30BaTeIbHYIO AEITECIBHOCTD,

00s3aH:

* Pa3pabaThiBaTh W yTBEPXKJAaTh HOPMATUBHYIO M HHYI JOKYMEHTAlUIO
o0pa3zoBaTeNbHON OpraHu3aiuu no BeaeHuo IK/D/;

* OcyIecTBISATh KOHTPOJIb 3a BeneHneM DXK/DJ] He pexe 1 pa3a B 4eTBEpTh.

» Co3math Bce HEOOXOUMBIE YCIOBUS AJIsl BHEAPEHUS M 0OecreueHus: padoThl
AJIEKTPOHHOTO JKypHaJia B y4eOHO-BOCIHTATEIBHOW NESITEIILHOCTH W IIPOIlecce
YIPaBJIEHHUs WIKOJIOW;

* [IpenqycmaTpuBarh J€HEKHOE BO3HATPAXKJICHHE YUYUTEIEH M  KJIACCHBIX
PYKOBOAMTENIEH B Cllydae JIOJDKHOTO MCIOJIHEHHUS MpaBUi M MOpsaKa pabdoThl C
AJIEKTPOHHBIM JKYpPHAJIOM MPU HAYKMCIEHUU NMPEMHUH (CTUMYJIHUPYIONIUX BBIILIAT), C
Y4€TOM UX Harpy3ku rnpu paboTe ¢ CUCTEMOM.

3amectuTenu nupekropa mo YBP 06s3aHsbL:

* COBMECTHO C JPYTUMHU aIMUHUCTPATHBHBIMHU COTPYIHHUKAMHU pa3padaThiBaTh
HOPMATHBHYIO 0a3zy y4eOHOU AesTenbHOCTH A Benenus DK/DJ1 mist pa3MenieHus

Ha caiite 00pa30BaTeNbHON OpraHu3alny;

* ®opMHUpOBaTh pacNUCAHKUE 3aHATUN MO KiIaccaMm, YUYUTENssM U KaOWHETaM B
Hayasie yuyeOHoro rona. Ilpu HEoOXOAMMOCTH MPOBOAUTH KOPPEKTUPOBKY
pacrnucaHus;

* [IpoBepaTh  HamMuMe  KaJeHAAPHO-TEMAaTHYECKOTO  IUIAHMPOBAaHUS B
AJIEKTPOHHOM JKYypHAJIC IIKOJIBI Y YYHTENed MPEIMETHUKOB 0 Hadaia y4eOHOTro
rona;

* KoHTpOIMpoBaTh CBOEBPEMEHHOCTh 3aIOJHEHUS JJIEKTPOHHOIO >KypHaja
YUUTEISMU-TIPEAMETHUKAMH M KJIACCHBIMU PYKOBOJUTEISIMU € MOMOIIbI0 «OTyeTa
0 JIOCTYTIE K KJIAaCCHOMY KYpHaITY»;

* Co3niaBath 1 MMyOJIMKOBATH OOBSBICHHS Ha SJIEKTPOHHOU T0CKE OOBSABICHUN O
BPEMEHU U MECTE KJIACCHBIX COOpaHul, M3MEHEHUAX B PACIHCAHUM U JPYrou
orepaTUBHON MH(OPMALIUU AJIs yUYUTENEH, 00yUJaroluXcs U POAUTEINCH;

* AHAM3UPOBATh JAaHHBIC TIO PE3YJITATUBHOCTH YU€OHON MEATEILHOCTH U TIPH
HeoOxoauMocTu (OPMHUPOBATH HEOOXOTUMBIE OTYETHl B OYMa)KHOM BHE IIO
OKOHYAHMIO YYEOHBIX IEPUOJIOB.

AnmunuctpaTop o 2K/ 0b6s3aH:

* OpranuzoBath BHenpenue DK/D]1;




* Pa3paboTath COBMECTHO C aMHUHHUCTPAIMEH IIKOJIbI, HOPMAaTUBHYIO 0a3y Mo
BeacHuo DXK/DI;

» ObOecreunTh BCEX MOJB30BATEICH PEKBU3UTAMH JIOCTYINA K AJICKTPOHHOMY
KypHaiy. Bectm 0a3y naHHBIX TMOJB30BaTeNied H CTATUCTHKY pPabOTBl C
AJIEKTPOHHBIM KYPHAJIOM;

* KouTponupoBath paboTy C DSJIEKTPOHHBIM JKYpPHAJIOM BCEX YYaCTHUKOB
00pa3oBaTeNbHON NEATEILHOCTH: aJIMUHUCTPAINN, YUYUTEICH, 00YUJaIOMUXCs U UX
poauTENen;

» ObOecrieunBaTh CBOECBPEMEHHYIO KOHCYJBTAllMIO IO BOMpocaM paboThl C
AIIEKTPOHHBIM JKYPHAJIOM;

* [I[poBOUT,  MIKOJBHBIE  CEMUHAPHI, HAMPABICHHBIE HAa  HM3y4YCHHE
BO3MOYKHOCTEH 1 cIIOCOO0B PaOOTHI C 3JIEKTPOHHBIM KYPHAJIOM;

* [lonmepxuBaTh CBSI3b C POAUTEISIMH W OCYIIECTBISATH HEOOXOIUMBIC
KOHCYJIBTAIIMH TI0 BOMTPOCAM MOIKIIOUEHUS U PaObOTHI C SJICKTPOHHBIM KYPHAIIOM

* Pa3zmemarh Ha MIKOJLHOM CAalTe HOPMATUBHO — MPABOBBIC JOKYMEHTHI TIO
BeacHuo DXK/DI;

 PazMenath Ha caiite 001e00pa30BaTENbHON OpPTaHU3aMd WHCTPYKIHUIO TI0
pabore ¢ OX/DJI nns ydyeHHMKOB, poJUTeNield (3aKOHHBIX IPEJICTABUTENCH),
MeJIaroroB.

HHxeHep 1mo KOMIbITEpaM 00s13aH:

» ObecreunTh Mepbl Mo Oecriepe0oHOMY (PYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO
KypHana;

» KoHTponupoBaTh paboToCrocoOHOCTh cucteMbl DK/ /1;

* OCyIIECTBIISATh CBSI3b CO CIYXKOOM TEXHMUECKOW MOJIEPKKH pa3paboTyuka
DXK/DN;

* Onpenensath TOYKM HKcrutyatanmuu OXK/DJ[ (B ciydae HeEZOCTaTOUHOMU
TEXHUYECKOIM OCHAIIEHHOCTH 00pa30BaTEIbHON OPraHU3alliN).

ThioTop 00s3aH:

 OpranuszoBath BHenpeHue IK/3]1 B 06pa3oBaTeabHON OpraHU3alliyg;

* Pa3zpaboTaTh COBMECTHO C aJIMUHHCTpalME MIKOJbI, HOPMATUBHYIO 0a3y IO
BeaeHuo DXK/DI;

» O0GecrieynBaTh CBOEBPEMEHHYIO KOHCYJBTAI[MIO IO BOIpocaM padoThl ¢
3IIEKTPOHHBIM >KYPHAJIOM;

*[IpoBoWTH,  MIKOJMBHBIE  CEMUHAPHI, HAMpaBJICHHbIE HAa  HU3y4YCHHE
BO3MOXKHOCTEH U CIOCOOO0B PabOTHI C 3NIEKTPOHHBIM JKYypPHATIOM;

* PazMenath Ha HIKOJIBHOM CalTe HOPMAaTUBHO — IPaBOBBIE OKYMEHTHI IO
BeaeHuo DXK/DI;



* Pazmeniath Ha caiite 0011e00pa30BaTENbHON OpPraHU3alUd WHCTPYKILHUIO IO
padore ¢ OX/DJI nns ydeHHMKOB, poJUTeNeld (3aKOHHBIX IPEJICTABUTENCH),
NIE1aroroB;

» OGecrieunTh Mephl IO OecrepedoitHOMYy (HYHKITMOHUPOBAHUIO 3JIEKTPOHHOIO
KypHama;

 Kontponupoate paboTocrnoco6HOCTh cuctembl DK/ /];

KitaccHBI pyKOBOIUTENh 00s3aH:

* [Ipoxoauts oOyueHHsT Ha WIKOJBHBIX CEMHUHapaX, HalpaBJICHHBIX Ha
U3y4EHHE IPUEMOB PAOOTHI C 3JIEKTPOHHBIM KYPHAIOM;

* 3aM0JIHATh U CIEIUTh 34 aKTyaJIbHOCTbIO JAHHBIX 00 OOy4aroluXcsl CBOETO
KJj1acca U UX pOJIUTEINSX;

* KoHTponmpoBaTh CBOEBpEMEHHOE (€XKEHENEIbHOE) 3aoTHeHne 0a3bl JaHHBIX
DX/ 006 oOydamomuxcss y4UTEIIMHU-NPEAMETHUKAMH; BECTH MOHUTOPUHT
YCIEIIHOCTH O0Y4EHHUS,

* IHCTpyKTHPOBaTh OOYYAIOLIUXCS U UX POAUTENICH MO BOMPOCAM PErHCTpaIiu
B DK/ /1;

* OpranuzoBaTb  cOOp  KOMIUIEKTa  JOKYMEHTOB 1O  OOECHEYEHHUIO
3aKOHOAATENbHBIX TPEOOBAHMI O 3aIINUTE EPCOHAIBHBIX JaHHbIX;

* BHOCHUTD B 3JE€KTPOHHBIN KypHaJ (PaKThl MPOMYyCKa 3aHATUN 00YYarOIIUMHUCS
10 YBOXXUTEIHHOU MPUUNHE;

* E>xxeHeienlbHO KOPPEKTUPOBATh BBHICTABJICHHBIE YUUTENSAMU MPEAMETHUKAMHU
(bhaKThl IPOITYCKA 3aHATUH O0YJAFOIITUMUCS;

* OnoBewaTh POAMUTENEH HEYCHEBAIIUX O0yJarolmmxcs, 00yJarommxcs,
IPOIYCKAIOUINX 3aHATUS 10 HEYBaXKUTEIbHOW ITPUUNHE;

* [IpoBonuTe  0OydyeHME [UIsI YYEHUKOB M poAMTENell  (3aKOHHBIX
npeacTaBuTeei) mo padore ¢ IXK/D/1;

* Opranu3zoBath 00OMeH wuHpOpPMAIMEH ¢ OOYyJarONUMUCA U POAUTEISIMH
(3aKOHHBIMU IIPEICTABUTEIISIMH );

* OCylIeCTBIATh KOHTPOJIb TOCTyIA POAUTENCH U 00y4arOIIUXCS.

Yuurenp-npeIMETHUK 00sI3aH:

* [Ipoxoauth o0OyueHUsT Ha UIKOJBHBIX CEMHUHapaX, HaIlpaBICHHbIX Ha
U3y4YEHUE IPUEMOB PAOOTHI C JIEKTPOHHBIM KYPHAIOM;

* 3aI10JIHATD AIEKTPOHHBIN )KypPHAJl HEMOCPEICTBEHHO HA YPOKE UIM OTCPOUYEHO

HE MO3JHEE YeM uepe3 2 yaca Mocjie OKOHYAHMS 3aHATUN O00YyYaroIUXCs KaXKIO0Tro
JHST B TOUKaX dKcruryaTaruu DK/ 1;

* E>xeTHEBHO 3aMOMHATh JaHHBIE TIO JJOMAITHUM 33JaHUSM;

» CUCTeMaTHYeCKU MPOBEPSITh U OLEHMBATH 3HAHUS OOYYAIOUIMXCS, a TaKXKe
OTMEYaTh MOCEIIAEMOCTh B 3JICKTPOHHOM KypHaJie;



e UcnipaBiieHME OTMETOK UM BBICTABIEHHUE OTMETOK «3aJHUM YHUCIOM)
3anpenieHo.

B 1-x kiaccax oOyuyeHue O€30TMETOYHOE, JoMaliHue 3ananus B XK He
3aMMUCHIBAIOTCS, OCYIIECTBISETCA 3al0JIHEHUE TEM YPOKOB, YYET IOCEIaeMOCTH,
JMBIDKEHUS OOYYaroMMXCs, OOIEHUE VYYHUTENIS C POAUTEISIMUA (3aKOHHBIMU
IPEICTABUTEIISIMH ).

o JIniss OOBEKTUBHOW aTTECTAllMd OOYYAIOIMIUXCS 32 YETBEPTh M YUEOHBIMA TOX
HEOOXOJMMO HalM4YMe HE MEHee TpeX OTMETOK (mpu 1-2-4acoBOM HeIENbHOM
y4eOHOM Harpy3ke Io npeamMeTy) u oosee (mpu yueOHOUM Harpyske Oosee 2-X 4acoB
B HEAENI0) C 00s3aTelbHbIM YYETOM KauecTBa 3HAHWM 0O0ydyaromerocs 1o
MMCbMEHHBIM paboTaM;

*B cimydae mpoBeneHHs MUCHhMEHHBIX KOHTPOJBHBIX padoOT, MpOBEpKa padoT
y4uTEeIeM H BbICTaBlIeHHE OTMETOK B XK ocyiiecTBiasieTcs B  CPOKH,
IPETyCMOTPEHHBIC HOPMaMH MMPOBEPKU MMCHMEHHBIX padoT;

*B ciydyae Hamuums y 0O0ydaromerocsi CIpaBKU-OCBOOOXKICHHS OT YpPOKOB
bu3MYEeCcKO KyJIbTYpbI, OLEHUBAIOTCS MOJOXKUTEIbHO TEOPETHUECKUE 3HAHUS TI0
MpeAMETY. 3aKiCh «OCB.» B JKypHaJI€ HE JOIYCKAeTCs;

* OTMETKH 32 YETBEPTh U YUEOHBIN roJi BHICTABISIOTCA B CTOJIOLE, CAEAYIOIIEM
HEMOCPEACTBEHHO 3a CTOJOLIOM J1aThl MMOCJIEIHETO YPOKa;

* BBICTaBISATH UTOTOBBIE OIICHKU OOYYalONIUXCS 32 YETBEPTh, MOIYTOAME, TO/,
HK3aME€H M UTOTOBbIE HE MO3JHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IIKOJIE IO
3aBEpIICHNN yIeOHOTO TIEPHOIa;

* [Ipy HEOOXOUMOCTH OIMOBELIATh POAUTENEH HEYCIEBAIOIMIMNX 00Yy4arOIINXCs,
o0yyJaroumxcsi, MponmyCKaroluX 3aHATUS;

* Jlo Hayana y4yeOHOro rojia co3/1aTh KaJIeHIapHO-TEMAaTUYECKOe TJIaHUPOBAHHE
U BHEIPUTh €ro B BJEKTPOHHBIM >XypHan. KonuuecTBO yacoB B KaJeHAApHO-
TEMaTUYECKOM TIJIAHUPOBAHUH JIOJDKHO COOTBETCTBOBATH YY€OHOMY IIaHY;

*Bectu Bce 3amucu MO BceM ydeOHBIM MpeameTaMm (BKIIIOYAs YPOKH TIO
WHOCTPAHHOMY $SI3BIKY) Ha PYCCKOM SI3BIKE C OOS3aTEIBHBIM YKa3aHHEM HE TOJBKO
TE€M YpOKOB, HO U T€M 3aJaHull TI0 YPOKY;

* OnpenenuTh COCTaB MOJATPYII COBMECTHO C KJIACCHBIM PYKOBOJUTENEM, MPU
JIEeJIeHUH KJlacca MO MpEeAMETY Ha MOATPYIIbI, U COOOIIUTh aJIMUHHUCTPATOPY IO
2K/D]1. 3anvcu BECTH MHAWBUAYAJIBHO KAXKABIM YUUTEIEM, BEIYIIIUM MOATPYIIITY;

* Ha cTpanuile 35eKTpOHHOTO KypHana «Tembl ypoKOB W 3aJlaHHs» BBOJUTH
TEMY, U3YUYECHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampemiaercs AOMycKaTh oOydaromuxcsi Kk pabore ¢ XK
MOJ1 IOTUHOM U TIapoJieM MeIaroros.

4.4. 3anpenieHo mnepenaBaTh HocuTenb XK ((ien-HOoCUTENNb) TTOCTOPOHHUM
JU1LAM.



4.5. Pasrnamathb napoib Bxoza B cucteMy 2K/3]] mOCTOpOHHUM JHIIaM.

5. O0mue mpaBuJia BeJIeHUS y4eTa

5.1. BHecenue uHpOpMaMKM O 3aHATHUM U 00 OTCYTCTBYIOIIMX JOJIKHBI
POU3BOAMUTHCS MO (HaKTy B JACHBb MpoBenaeHus. Ecnm 3aHsaTHE MPOBOAMIOCH BMECTO
OCHOBHOTO TpenojaBaTes, (akT 3aMeHbI JOJHKEH OTPaXaTbCs B MOMEHT BHECEHHS
Y4YETHOM 3aIIUCH.

5.2. Baecenwe B xypHanm wWHGOpPMAMK O JAOMAIIHEM 3aJaHUU JOJDKHO
POU3BOAUTHLCS B JIEHb MPOBEACHUS 3aHATHS HE IMO3[HEEe, YeM uepe3 3 yaca Imocie
OKOHYAHMS BCEX 3aHATUN JaHHBIX OOYYAIOIINXCS.

5.3. Pe3ynbTarhl OLIEHUBAHUS BBIMOJIHEHHBIX OOYYAIOMIMMUCS PabOT JOJIKHBI
BBICTaBISATECA HE mo3aHee 10 mHeW co THS WX MPOBEACHUS B COOTBETCTBHH C
MPUHATHIMEA B 00pa30BaTEILHON OpPTaHU3aIMU TIPaBUIaMH OIIEHKH paloT.

5.4. ApxuwBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO TMPEIyCMaTPUBAThH
KOHTPOJIb 32 MX LEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MPOTSHKEHUH BCETO
HEO0OXOMMOI0 CpOKa.

6. Yci10BUSI COBMEILICHHOTO XPAHEHHUsI IAHHBIX B 3JIEKTPOHHOM BH/E M Ha
OyMaKHBIX HOCUTEJISIX

6.1. B cnyyae HeoOXOIUMOCTH HCTONb30BaHUs AaHHBIX DXK W3 37eKTpOHHOM
(dopMbI B KadecTBe MEYATHOI'O JOKyMEHTa MH(OpMAalMs BBHIBOAUTCA Ha MEYaTh U
3aBEPSIETCSI B YCTAHOBJIEHHOM MOPSIIKE. APXHBHOE XPAaHEHUE YUYETHBIX JAHHBIX Ha
OyMa)XKHBIX HOCUTEJSIX JOJIKHO OCYLIECTBISTHCS B COOTBETCTBUU C JIEHCTBYIOILHUM
[Topsinkom PocoOpHans3opa, yTBep:kKIeHHbIM NpukazoM MuHoOpHayku Poccum ot
16.10.2018 r Ne 1417.

6.2. CBojgHas BEAOMOCTb WTOTOBOM YCHEIIHOCTH KJjacca 3a Y4eOHbIM roj
BBIBOJIUTCS] U3 CUCTEMBI yueTa B TOM BHUJIE, KOTOPBIH MPEAYCMOTPEH JACHCTBYIOIIMMHU
TpeOOBaHUSMU apXUBHOU CIyxkObl. Ecu naHHble MO y4yeOHOMY roJly XpaHsTCs B
3IIEKTPOHHOM BHJI€, CBOJIHAsI BEIOMOCTbh MOXKET OBbITh MepefaHa B apXuB cpazy IO
3aBEPLICHUM BEJICHUS yUeTa B COOTBETCTBYIOLEM KJIACCHOM >KypHAJe.

6.3. IIpu BeneHnu yuera B 2JIEKTPOHHOM BUJE HEOOXOIUMOCTh BbIBOJA TAHHBIX
Ha TIedaTh JUId HCIOJIb30BAHMS B  KAdyeCTBE JIOKYMEHTA  ONpeleNsieTcs
COOTBETCTBHEM HcTONB3yemMoi nHpopmarmornHout cucremsl 'OCT P UCO 15489-1-
2019 «Hauunonanshsiil crannapt Poccutickoit @enepanun. Cuctema cTaHAapTOB IO
uHpopMaluy, OuOIMOTEYHOMY U  U3JaTenbckoMy geny. Wubopmanus wu
JOKyMEHTAlUs. YTPABICHUE JOKYMEHTAMMI.

7. 3aki109MTEIbHbIE M0JI0KEHUS
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7.1. Hacrosimee IlonoxxeHnue o0 37EKTPOHHOM KIIACCHOM JKypHaJie SIBISETCS
JOKAIbHBIM HOPMAaTUBHBIM aKTOM, NpuHUMaeTca Ha Ilegarormyeckom coBere
IIKOJIBI M YTBEPK1aeTcsl (OO BBOJUTCS B ACHCTBHUE) TUPEKTOPOM IIKOJIBI.

7.2. Bce u3MeHeHUs W JIONOJHEHHUS, BHOCHMBIE B HacTtosmlee Ilonokenwue,
opOpMIISAIOTCST B NHUCBMEHHOM (OpME B  COOTBETCTBHUU  JICHCTBYIOIIMM
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

7.3. TlonoxeHue 00 OHIEKTPOHHOM KIACCHOM >KypHaje NpUHUMAETCS Ha
HEOIPEIEIICHHbIM CpoK. I3MeHeHns u nonosiHeHus K 11onoxxenno npuHuMaroTcs B
MOpsAJIKE, TPEeTyCMOTPpEeHHOM I1.7.1. HacTogmero [lonoxenus.

7.4. Tlocne npunstus [Tonoxxenus (UM U3MEHEHUN M JOTIOJIHEHUIN OTIEIbHBIX
MYHKTOB M Pa3JeJOB) B HOBOW PEAAKIMM MPEAbIAYIIAs PEAaKius aBTOMATHYECKH
yTPayMBaET CHUILY.
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